
A P P L I C AT I O N  T O  H I R E

The International Hall, Brentwood Centre
Doddinghurst Road, Brentwood, Essex CM15 9NN

Concerts, Entertainment, Events, Promotions

Please contact Lynn Barham - Events Manager
Tel: 01277 210372 - Fax :01277 229694 E.Mail: lynnbarham@hotmail.com

Day and date of hire

Name of applicant

Address

Telephone no. Home: Business:

Invoice address (if different from above)

Brief description of event

Cost of admission

Estimated numbers attending

Hours required from to (please note normal hire is 8am to midnight)

Event start time interval finish

Dressing room required: YES / NO (see event accommodation sheet)

Staging and seating banks required: YES / NO (see layouts -seating sheet)

House sound and lighting systems required: YES / NO (see technical specification sheet)

Box office facility required: YES / NO (Centre to receive 10% commission from gross 
takings plus VAT)

Stewards required (minimum requirements five plus one per 200 
audience over 1,000)

All requirements to be confirmed between Brentwood Borough Council and the hirer in writing and monies
paid in full one month prior to the event

I agree to abide by the Terms and Conditions of Hire and confirm that I am over 18 years of age

Signature of Hirer Designation in Organisation

Date

Please note: a deposit of 20% should be sent within one week of the ‘Application to Hire’ form being returned unless otherwise stated
For office use only

Deposit: £ Recieved:

Receipt no:


